
 

Minutes 
Information Technology Advisory Board (ITAB) 

August 20, 2019 

Statehouse Rm 112-N 

 

 

Opening Welcome Lee Allen, EBIT CITO 

Lee Allen opened the meeting and welcomed everyone. He went on to explain that ITAB is a 

subcommittee of ITEC to assist with policy for the council. 

 

CITO Update  Lee Allen, EBIT CITO 

We are currently engaged with the strategic planning process in OITS, Governor’s office and agencies. 

This will be a 3-year strategic plan due Sept 15. We have been asked to have a report ready for JCIT by 

Oct 1st. 

 

The cabinet will also be working on a strategic plan. Lee recognized Department of Administration 

Secretary DeAngela Burns-Wallace in attendance today. DeAngela Burns-Wallace is a member of the 

ITEC Board. Lee also recognized Representative Pittman who is also on the ITEC Board. 

 

CPM Graduates Lee Allen, EBIT CITO 

The CPM class is complete, and certificates are being presented today on behalf of the KITO office, the 

Legislative CITO, and the Judicial branch CITO. KUDOS to all graduates. These skills will be used in 

personal life as well as in state work. 

 

Kelly Johnson, Sagar Bhatia, Dee O’Donovan, Jennifer Cook, Brett Dietz, Lisa Shryock,  

Cristina Fischer, Christina Corbett, Susan Hancock, Jeff Duncan, Brett Sanders, Patrick Martin 

 

ITEC Policy Updates (See backside for list) 

Email Guidelines 6401 Status Update - Matt Veatch 

 

Matt Veatch provided a brief update of work the Email task force has accomplished thus far. The team has 

done a fair amount of work and research on this policy. 

 

Interbranch work to be used as guidance for all Kansas Governmental agencies. Meagan, Laura, Lisa, 

Brian, Travis, Julie, Brenda, Jennifer, Ryan, Ethan are on his team. 

• This is a 17-year old guideline.  

• The team is attempting to streamline the policy as much as they can.  
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• They are recommending an approach that recognizes the challenges of managing emails at the 

individual message. It is difficult to identify and classify email without well-developed natural 

language processing tools.  

• Wanting to adopt a Capstone approach. 

• Identify Capstone accounts that have permanent value to the state of Kansas. Executive-level, Mid-

level or any level staff of an organization that are making or generating email records with enduring 

value. Recommending that we retain email being generated by specific positions.  

• Wants to ensure state archive receives emails that are needed for retention purposes. 

• State general retention and disposition schedule entries for correspondence. Two currently. Will 

recommend an additional category and identify policy related correspondence, routine 

correspondence – retain until business is completed. Adding a 3rd one which is correspondence - 

retention schedule specific to cover email that relates to a specific agency business function. 

Conclude with best practices where specific items are mentioned, including: 

• Agencies need to have their own guidelines. How to deal with attachments, filing email in file 

folders, KORA requests, legal holds, litigation emails, discovery and managing email outside the 

email system. The guidelines are a little over 7 pages. 

• First draft should be ready for review by first of September.  

• The team plans to present at the November meeting. 

 

Questions for Matt: 

1. Have you reached out to email vendor community and learned how retention works within an O365 

environment?  

A. Matt stated that Travis Combes, O365 Director is on their team and they ensure he is ok with what 

the group is suggesting. 

 

Lee asked that any other policy update team that needs assistance to reach out to him or Eric Davis. 

 

Open Discussion 

Travis White, new State Security Council Chair. 

• Appropriate use of resources. 

• The Security Council is working on Policy #7300 Charter for Security Council –They are 

expanding membership, requirements for voting, attendance for voting. They will be holding a 

membership drive this year.  
 

If the ITAB Member list needs updated, please send updates to Shelly.Bartron@ks.gov Thank you. 

 

Ended at 2:04pm 

 

Future Meetings: at 2722 SW Topeka Blvd, Rm 166 unless noted. 

 

ITAB: 

2019: November 19, 2019 

2020: February 18, 2020 May 19, 2020 August 18, 2020 November 17, 2020 

 

ITEC: 

2019: Sept 10, 2019  Dec 10, 2019  

2020:  Mar 10, 2020  June 9, 2020  Sept 8, 2020  Dec 8, 2020 

mailto:Shelly.Bartron@ks.gov
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